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Finance Manager
Mob No. : -   +91 8999021895     

                  Email ID: - anantkgavhare@gmail.com      



Career Objective:


To be a good professional unwinding my skill to be at good position in Corporate Sector

Academic Qualification and Certification:

· PGDM (Finance + Marketing), Viswanadha Business School, Visakhapatnam (A.P.) A.I.C.T.E, Ministry of HRD, Govt. of India, New Delhi. (2008 – 2010).

· Bachelor of Commerce from M.J. College Jalgaon, North Maharashtra University Jalgaon. (April - 2008).

· Government Diploma in Co-Operation and Accountancy. (2008-09)

· Share Market and Investment Management training under MITCON Consultancy.(2007)
Technical Skills:

· Wishnet (Front office) and Webprolofic (accounts)

· MS office 07, Opera for Front Office, Micros for Outlet.
· Tally 9.0 versions, (Window xp platform), iScala SAP Base Software.
Corporate Experience:

4. Company Name
Buldana Urban Management Service Pvt Ltd 
Period

28 Feb 2017 – Till Date
Designation
 
Finance Manager
Job Responsibility:
· Verified  daily operating expenses like petty cash, employee traveling expenses, local conveyance, food & accommodation mobile claim etc

· Verified vendor bill, Work Order, Purchase Order, Service Entries, Vendor Payment, and Payroll details etc.
· To ensure day to day Purchase Invoice booking.

· Reconciliation of Bank A/C, Payable A/C, & Loan A/C etc.
· Making statutory payment like (TDS, GST, PF, ESIC) & GST Return file.
· Maintain a documented system of accounting policies and procedures.
· Ensure that sufficient funds are available to meet ongoing operational & forecast cash flow positions.
· Manage the preparation of the company's budget & Report to management on variances from the established budget, and the reasons for those variances.
· Engage in ongoing cost reduction analyses in all areas of the company.
· Review the performance of competitors and report on key issues to management.
· Preparation of Profit & Loss /AC.
· Monitoring team and review the day to day team work and as per the team job description. 

· Handling Twenty (20) Branches Port folio and micro finance loan repayment schedule as per bank policy
· Weekly Reporting to Finance Vice President head office & Board of Director’s. 
Corporate Experience:


3. Company Name
Al Diar Siji Hotel & Siji Hotel Apartments, (ADNH Group) Fujairah (UAE)
Period

09 March 2016 – 30 Dec 2016
Designation
 
Asst. Finance Manager

Job Responsibility:
Assisting to Finance Director on preparation of below details and monitoring all departments

· Ensures that the Department's operational budget is strictly adhered to, that all costs are controlled and expenditures are properly approved.
· Ensures that all hotel, company and local rules, policies and regulations relating to financial record keeping, money handling and licensing are adhered to, including the timely and accurate reporting of financial information
· Preparing balance sheet schedules and income statement.
· Audits the accounts, records and transactions of the hotel, aided by the ongoing
              efforts to streamline internal control procedures.

· Assists the General Manager in the preparation of Capital Expenditure Authorization
request.

· Reviews and approves all invoices and Purchase Requests involving hotel equipment
and supplies etc

· Monitoring and controlling expenditure against of revenue 

· Monitoring to account payable, account receivable, income auditor, general cashier, 

Cost controller.

· Audits the accounts, records and transactions of the hotel, aided by the ongoing efforts to streamline internal control procedures.

· Responsibility handling in strategic finance 

• Vendor Payments
• Financial Planning
• Financial Analysis
• Payroll Structuring
• Formulation of various internal Policies
• Financial Management 
· Maintains strong, professional relationship with the relevant representatives from competitor hotels, business partners and other organizations. 

Corporate Experience:


2. Company Name
Hyatt Pune 

Period

October 2013- February 2016
Designation
 
Team Leader – Finance (Account Payable)
Job Responsibility:

· Checking of Invoices with PO, Requisition
· Reconciliation of  Purchase Accrual Account 222002 & AP Trade Account 222001
· Balance your Purchase Ledger with General Ledger
· Posting of Invoices Direct Booking, DRR, Journal Voucher, Petty Cash Voucher etc.
· Posting of Foreign vendor Invoices (Import goods and Services)
· Preparation of Vendor Payment , Foreign Payment (Form 15CB & CA) Utility Bills,
· Statutory Payment (VAT, TDS, Service TAX, LBT, Luxury Tax, PF & ESIC) & Payroll
Forecast etc.

· Reconciliation of Bank A/C & Payable A/C
· Reconciliation of  Purchase Accrual Account 222002 & AP Trade Account 222001

· Reconciliation of Prepaid Accounts
· Update Contract Accruals.

· All type of banking activities. 

· Ensures that the physical inventories of all supplies and operating equipment are being taken on a monthly and a biannual basis respectively

· Preparing of balance sheet account schedules 
Corporate Experience:

1. Company Name
Ora A Division of J.K. Leisure's Pvt. Ltd, Pune
Period

Feb 2011- Aug-2013
Designation
 
Accountant & Admin Executive  

Job Responsibility:


· Receiving Invoices from Purchase dept., Sales dept., Vendors, Suppliers for AMC & Service, For Repairs. 

· To ensure all Data Entry of all Invoices and payments are done regularly. 

· Regular checks if valid signed PO issued against invoices received. 

· Filing. 

· To ensure all details pertaining to Petty Cash are received from the various dept / in charges by committed dates.
· All type of banking activities.
· Maintaining proper Cash flows.
· Reporting of daily available balances to CEO.
· Payments to Vendors.
· Various Rent payment & Utility payments on time.
· Bill Preparing & filing Purchase Orders.
· Checking of Salary sheets prior to preparations of cherubs.
· Assist in documentation and monitoring of internal controls. 

· Prepare monthly account reconciliations. 

· Assist with analyzing financial statements on a monthly basis and report on variances.
· Accounts related reporting to Sr. Accountant. Weekly feedback with break-up. 
Academic Projects:


Project Title

Market Research and Fundamental Analysis
Project Duration
45 days
Company Name
Ventura Securities Limited, Pune.
Project Learning
Market Research, Marketing Strategy, Customer      Identification, Investment Idea, Customer Survey Fundamental Analysis etc
Extracurricular Achievements:

· Participated in share Bazaar event conducted by SIMS Vizag (VIRAT 09)
Personal Data:


Name
 


Anant Kashinath Gavhare

Date of Birth
 

02nd   March 1986

Gender
 

Male

Marital Status

Married
Languages Known

English, Hindi and Marathi (Read, Write & Speak)
Permanent Address:
C/O: At. Dhalsingi, Post: Jamthi, Tal: Jamner, Dist: Jalgaon.
Pin Code: 431118 Maharashtra. 
Date:

Place: Pune                                                                                              Anant Kashinath Gavhare  
